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The professional's quick-reference handbook for writing business and technical reports
Professionals in business, government, and technical fields often need help in organizing and writing reports
for associates, clients, and managers. This simple tutorial handbook offers expert tips and useful ideas for
organizing ideas, structuring reports, and adding spice to technical papers.
Writing Reports to Get Results offers in-depth guidance for writing:
* short, informal reports, such as job progress reports and inspection reports
* semiformal reports, such as laboratory and medium-length investigation and evaluation reports
* formal reports, such as analytical and feasibility studies and major investigations
* technical and business proposals of varying complexity
The authors use a simple pyramid method to help writers organize their information into the most convenient
and simplest structure for any type of document-from single-page proposals to full-length presentations.
Rounding out this easy, instructional handbook are helpful tips on a number of other topics, such as:
constructing reference lists and bibliographies; the use of numbers, abbreviations, and metric symbols;
preparing illustrations for insertion into a report; and working collaboratively as a member of a writing team.
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From reader reviews:

Bobby Bagwell:

Book is to be different for every single grade. Book for children until eventually adult are different content.
As you may know that book is very important normally. The book Writing Reports to Get Results: Quick,
Effective Results Using the Pyramid Method was making you to know about other knowledge and of course
you can take more information. It is very advantages for you. The book Writing Reports to Get Results:
Quick, Effective Results Using the Pyramid Method is not only giving you a lot more new information but
also for being your friend when you sense bored. You can spend your spend time to read your book. Try to
make relationship together with the book Writing Reports to Get Results: Quick, Effective Results Using the
Pyramid Method. You never really feel lose out for everything in case you read some books.

Phillis Ries:

Information is provisions for people to get better life, information today can get by anyone in everywhere.
The information can be a expertise or any news even a huge concern. What people must be consider when
those information which is inside former life are difficult to be find than now is taking seriously which one
works to believe or which one typically the resource are convinced. If you find the unstable resource then
you obtain it as your main information it will have huge disadvantage for you. All those possibilities will not
happen with you if you take Writing Reports to Get Results: Quick, Effective Results Using the Pyramid
Method as the daily resource information.

Ann Strickland:

Your reading 6th sense will not betray you, why because this Writing Reports to Get Results: Quick,
Effective Results Using the Pyramid Method book written by well-known writer whose to say well how to
make book which can be understand by anyone who all read the book. Written throughout good manner for
you, leaking every ideas and publishing skill only for eliminate your personal hunger then you still doubt
Writing Reports to Get Results: Quick, Effective Results Using the Pyramid Method as good book not
simply by the cover but also by content. This is one book that can break don't evaluate book by its protect, so
do you still needing an additional sixth sense to pick this kind of!? Oh come on your looking at sixth sense
already said so why you have to listening to an additional sixth sense.

Dwight McBride:

You may spend your free time to read this book this book. This Writing Reports to Get Results: Quick,
Effective Results Using the Pyramid Method is simple to create you can read it in the area, in the beach, train
in addition to soon. If you did not have much space to bring typically the printed book, you can buy the e-
book. It is make you simpler to read it. You can save the particular book in your smart phone. And so there
are a lot of benefits that you will get when one buys this book.
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